
HOW TO REGISTER ON B2MATCH

Go to the registration page for the Business 
Meetings.

You can choose to login / create an account 
with your email, LinkedIn or Google account. 

Fill in the fields with your personal information. 
You can always change these on your profile later 
if needed.

Please add a photo so that you can be easily 

identified at the event which will facilitate the 
connection.
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https://parisretailweek.bf.b2match.io/signup


HOW TO REGISTER ON B2MATCH

In the "Organization Description” section, please 
summarize your company's know-how. 

Please note that you can talk about your products 
in this part or publish a product sheet in the 

marketplace in the next step.

In the “Attendance” section, at least one session 
of availability must be activated otherwise you will 
not be able to have meetings. You will be able to 

suggest a more precise time slot when booking 
meetings.

The more appointment sessions you have 
selected, the higher the maximum number of 

meetings you will have.
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Sectors of Activity: put your business sector / 
fields of application of your products / services so 
that participants can find you thanks to the sector 

filters in the participants' catalogue.

For instance: your company is a startup offering AI 
solutions for transport → select transport & 
logistics, AI, software.
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HOW TO REGISTER ON B2MATCH

Fill in the Marketplace with your 
products/services and your needs: at the 
bottom of the dashboard, you have the possibility 

to add a “product/service” or a “request” sheet that 
will be published in the Marketplace.

It is possible to add demo video and photos. All 
these elements will help to better qualify meetings.

For example:
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HOW TO REQUEST MEETINGS

Go to the “Participants” section and request meetings with the French companies of interest.

Please note that a requested meeting must be accepted first to be scheduled.

Do not hesitate to present your arguments on the meeting request in order to increase the chances of it being validated.



HOW TO ACCEPT / REJECT MEETINGS

Please note it is the person who receives the request for 
an appointment who determines the time of day when 
accepting the appointment in relation to the availabilities 

given beforehand.



HOW TO ACCESS YOUR AGENDA

Once validated, your meeting schedule will be available in the “Agenda” tab.

Please note that the place and/or time of the meeting may change between now and the event. 

You can export the agenda in PDF format, but we strongly advise you to download the B2MATCH application on Apple App Store / Google Play Store 

ahead of the event to ensure you always have the latest version of your meetings schedule.
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