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Billateral Meeting
user’s guide



Jhon Doe

Company S.L.

Event website

https://murciafood2021.b2match.io 

Please, enter the website and Log in, using your e-mail address and password.
In the main screen, click on the button “My avalilability”

A screen will then appear indicating the dates and times on which you are ready to hold 
bilateral meetings, from 17 to 21 May 2021. Please, confirm your availability, to prevent 
other participants from requesting meetings to you at inappropriate times.
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How to request a virtual bilateral meeting in Murcia Food 2021

The first option is entering "Participants", on the top yellow bar. Information 
about all participants will appear in the next screen, that it is possible to organize 
according to various criteria, using the buttons at the top and left:

Once you have found a person or organization with whom you want to hold a virtual 
bilateral meeting, click on their name. On the next screen, you can request the meeting by 
clicking on the button “Request meeting” or send a previous message by clicking on the 
button “Send message”:
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Jhon Doe
COMPANY S.L.

Earth, Solar System

Company / Company

COMPANY S.L.

LOREM IPSUM DOLOR SIT AMET, CONSECTETUER ADIPISCING ELIT

Sed diam nonummy nibh euismod tincidunt ut laoreet dolore magna aliquam erat 

volutpat. Ut wisi enim ad minim veniam, quis nostrud exerci tation ullamcorper 

suscipit lobortis nisl ut aliquip ex ea commodo consequat. 

Duis autem vel eum iriure dolor in hendrerit in vulputate velit esse molestie 

consequat, vel illum dolore eu feugiat nulla facilisis at vero eros et accumsan et 

iusto odio dignissim qui blandit praesent luptatum zzril delenit augue duis dolore 

te feugait nulla facilisi.
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The second option to request meetings is at “Marketplace” on the top yellow bar. In this 
case, the “Marketplace opportunities” recorded by the participants will appear on the 
screen, being possible to organize them using the tools on the left:

When you have located an interesting proposal, click on it.On the next screen, you will be 
able to request the meeting, by clicking on the button “Request meeting” or send a 
previous message by clicking on the button “Send message”:

It is very important to record your own “Marketplace opportunities”, to raise 
awareness of your proposals and to optimize your meetings in Murcia Food 2021.

After requesting the meeting, by either of the two ways indicated, it will appear “Waiting for 
confirmation” and you must expect the participant’s answer. Coming back to “Participants” 
or to “Marketplace”, you can request new meetings.
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How to manage your virtual bilateral meetings in Murcia Food 2021

When a participant asks you for a meeting, you will receive a message and you 
will be able to confirm or reject the request.

To monitor your meetings, click on the button “Meetings” on the top yellow bar. A list of 
meetings you have confirmed, pending and cancelled will appear. You can, on this page, 
accept or cancel requests and manage your agenda:
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Jhon Doe, Director at Company S.L.



institutofomentomurcia.es

victoria.diaz@info.carm.es 968 362 800 / 968 357 849


