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Content 

Amendment procedure GA art. 39

Guidelines – the basics 

Technical aspects 
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GA. art 
39

For 
better 

projects



General rules

03

02

01Changes in the terms & 

conditions and annexes of a GA.

The amended provisions become an 

integral part of the GA. 

Requests must be submitted 

sufficiently in advance (45 days).
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Article 39.1 GA → Conditions: The Agreement may be amended, unless the 

amendment entails changes which would call into question the decision awarding 

the grant or breach the principle of equal treatment of applicants;

Conditions and procedures

Article 39.2 GA→ Procedure;

For assistance refer to the Online manual
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https://webgate.ec.europa.eu/funding-tenders-opportunities/display/OM/Online+Manual


General conditions 

WHO?WHO? WHEN?WHEN? HOW?HOW?

• Project coordinator 

(PLSIGN) on 

behalf of the 

Consortium

• The Commission

• 45 days before the 

end of the project

• The AMD should be 

signed by both 

parties before the end 

of the project  
• After the end of the project 

only in case of change of 

bank account, change of 

beneficiary receiving the 

final payment

• In the electronic 

exchange 

system F&TP

• Sign, submit, 

countersign 

electronically
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When is an amendment necessary?

Withdrawal/termination, 
addition, replacement of a 
beneficiary (or COO)

Budget transfers 
above the 20% 
threshold of total 
costs GA Art. 4.2

Additional 
subcontracting

See also GA art. 10

Change in work 
packages and 
deliverables*

Extension of action’s 
duration 

! The AMD should be 
signed before the 
actual end date
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Change of bank 
account 

* Any ongoing AMD provides the opportunity to check and update the dissemination level of deliverables (from PU to CO, etc.) 



Most frequent AMD clauses (2016 – present)

Annex 1 33%

action’s duration/reporting 

periods 19%

Annex 2 16%

beneficiary termination 5%

Addition of a new 

beneficiary 3%

action’s starting date 3%

bank account for 

payments 3%

pre-financing 2%

beneficiary due to partial 

takeover 1%

Change of coordinator 1%

action’s title and/or 

acronym < 1%

beneficiary's termination 

(non-signature of 

accession forms) < 1%

pre-financing < 1%

Project full suspension < 1%
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When is an amendment NOT necessary?

Change of address of a 
beneficiary

Change in the name of the 
bank or in the address of 
the branch where the 
coordinator has an account

Change of VAT 
number 

Delays of 1-3 M in 
submission of deliverables 

Changes in the core 
staff mentioned in 
Annex 1/Part B (notify 
PO instead)
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Budget transfers 
below the GA art. 4.2



Request for amendments – in brief 

Launch the 

amendment 

request in the 

F&TP

Compose the 

amendment

• Justification 

• Revision of 

different 

items to be 

amended 

directly on 

the portal 

• AMD 

documents 

will be 

automatically 

generated

Sent to “EC 

Review”

Sign & Submit 

the amendment 

request to EC
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Launch an amendment request
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Compose amendment

One justification for each 
major change (e.g. 
extension, addition of 
subcontract, addition of a 
new deliverable)

The justifications will be 
part of the formal 
Amendment Request 
Letter (which is generated 

automatically). 
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Amendment clauses

Automatically selected 
clauses from the 
predefined list in function 
of the amendment 
changes introduced in the 
tabs. 

Other types of clauses are 
selected by your Project 
Officer. 
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Changes in the Description of the Action (DoA)
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Self checklist for COO before sending to EC 

Online tab ‘amendment 
information’ → add 
justification

AMD clauses are 
automatically 
selected upon 
encoding of AMD 
data

Encode AMD data 
directly in relevant 
online tabs (WPs, 
DLVs,…)

Upload 
annexes and 
supporting 
documents* 

* e.g. Opinion letter of leaving beneficiary, Part B (use the version from your GA or from previous signed AMD)

** e.g. when adding a partner organisation, the validation of the new legal entity (PIC, LEAR..), the new bank account

Validation 
processes need 
to be completed** 

Check the AMD 
documents 
generated by the 
IT tool 
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Coordinator Contact sends the AMD for review

If AMD requires 
corrections, it sent 
back to the 
consortium for 
rectifications and 
updates (another EU 
review mandatory)
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AMD is validated 
and sent to the 
consortium to be 
formally signed and 
sent back to the EU 
for assessment

Formal submission 
by PLSIGN 
possible only after 
EU review

AMD can be 
accepted or 
rejected within 45 
days 

or



Cancelation and withdrawal 

At any point before the 
PLSIGN signature 

Possibility to cancel the 
AMD request

After signing and 
submitting the AMD 
request, but before EC 
countersignature

The PLSIGN can withdraw 
the request
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Entry into force 

Enters into force 
on the day the 
Commission 
signs it

It may affect the 
eligibility of costs

Once signed, 
the AMD is 
legally binding 

It takes effect 
either on a 
specific date or 
on the date it 
enters into force 

If a request 
involves more 
than one change, 
these can take 
effect on different 
dates
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Some changes cannot 
have a retroactive 
starting date



Thank you and keep in 
touch!
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